ST‘,TE OFFICE OF BRCEITARY OF STATE

- oF - Application for DEPARTRRST OF ARCHIVES & EISTORY PTE
ctorsta  RECORDS DISPOSITION STANDARD  mcorse savsomersr savrsson |
1, dvpitcatics Dere 1¥STRU r1ews Set separate ingtrartions fer ::;Pllzisn "7l YOR RETORDS MABAGEMERT GEVISION USE
November 22, 1972

front and revarse of this form.

fign original and twe copies Date Recrived fpbl!eq!lnn o . Date Completed

DEC 1 1972 4R DEG 28 1972

2 Agerty Appifeation Mo
.

70

aud forvard to Pepartmdnt of Archivas and Nistary, Atteationm:

[Recorde marazement Cfficer.

3 .lctl’f, Tivisi-r, Subdivisicn L Adwinlatering ~“ffice Addregsy

Perscn te Cactact

Georgia Department of Agriculture

Gene Dally
Consumer Protection - Dairy

19 Hunter Street ,S5,W- K Wriiae Titie

- - Tel. Bn.
i Atlanta, Georgia 30334 Asst. Div. Director l6656—3625
T.IE!IEN REQUESiED . '

[3 ESTABLISH DISPOSITION STANDARD; D DISPOSE OF PRESENT ACCUMULATION;
RECORD WILL CONTINUE TO ACCUMULATE.

NO FURTHER ACCUMULATION ANTICIPATED.

8 .Earliest & Latest [9.Exact Series Title
Dates of Series

1970 to Date ' Finished Milk Products Laboratory Results Files

L0 What is the function of the office in which this record series is created?

The Dairy Section administers the Grade "A" Milk Law and the ButterfarLa' providing

for the Permitting and Inspection of Dalry 'Farms, licensing and inspection of Dairy Plants,
and Ice Cream Planip It receives application for the Bonding and Licensing of Milk
Testers and Haulers. Issues permits for importing milk and milk products into the Stake;
Requires milk processors and dealers outside the State to file process of service forms
with the Secretary of State prior to doing busine&ss in Georgia; previews and approves

or disapporves lables of all Dairy Products sold in Georgia; and samples all Dairy
Products. .

L1. This file contains the following documents {include form nuzters and titles, if any,
-gnd file arrangement}. . -
Ca— - T T =

i

;" ) : 7. . o

Smcuments relating to the results of laboratory tests of finished milk products.

Includes only the unnumbered Dairy Products Sample Collection Form which

S B 1dent1fies the source of sample tested, products tested = T PP
h and results of _:est:s P = , e e ' T

Ti’_-fil is arragged alphabetically by plant.
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ATTACH SAMPLES OF THE FILE

=4 . EQL "PMERT ~TIvplFL W of [revers Ta Fe. ar Perorde I &c. of Drawery Cu. Pt. of Recordas
; ARBUAL RAT 2 " -
Letter-alte File Drawers _H‘! CF AZCUMULATIOR -
1 1.5 ‘ I
- 1n Dfficeled In Storegt Areals?
Leghli-olze File Leswern - Fioor Spece Ocrupted (Squsrr Feet)
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This Lasr Preced!rgf2:i Priaz
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. AVERAZE DATLY REFERENCED
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QUESTIONNAIRE Place &8 “xr" in the proper column. If soaver l.- “YES,” plf.-e explalne ‘ R - ‘Y:Es-. - NO

13. Is this the Record Copy of the serles7 , ' ,138 [1
1k, Is there a dupllcatlon of thls series in enother office or agency" : 7 . [ ]” Bl
15. Is the information contalned in this series ever summarlzed or published? [] [® ‘
Attach copy of summary or publication.
16. Does the seriés contain classified information requiring security handling? - -[ ] [d |
17. Does the series initiate, amend or terminate agency policies and procedures? 1 Ix] |
18. Could the function be performed if the files were lost or destroyed? (x] [1
19. Is the series {or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? i [x
21. Does the record series co:rbain documentation produced as EDP printout? []1 [X

22. Has the Fedéral Government issued instructions govern1ng the retention/dispo- .[ ] [ X
sition of thege files? . ~ ; .

23. Will there be a need for these records 10, 15 years from now? If yes, what? ] [ #

2L . -REQUIREMENTS. - - The follomng requlres the files to be kept - -2 years

‘a.[]STATE b.[]STATUTE OF c.'[}AUDIT - d.[]FEDEPAL e. [XADMTNISTRATIVE f.{ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE - |
(Cite Law, Statute, or other reason for the retention requirement) '

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each —}]CALENDAR YEAR -[]FISCAL YEAR -[]OTHER : ,then:
] Hold in the current files area month(s)/__ 2 year(s)
] f ] Transfer to [ | State Pecords Center { ] Local Holding Area} hold year(s)
{ f}}] DE;: LICy . 2. .y s = i
{ ] Transfer tc State Archives for permanent retention ’ ‘ -
f ] Destroy immediately after cut-off. o s =
0 ] Other: (Specify) =-

- - 1 7 ? ¥

Fecords Ha}%@fﬁcer _(Szgnature} 7 :a;;z OTHER REQUIRED SIGNATURES DATE
‘Recommendations [Agency Head/De.%gnee - {tf% Y yAR
. in paragraph 25 Approved Disa roved A/ 11-22-72
& are: _ ape Auditor/Designee : '
_ fi Agproved [ ] Disapproved o “\ R \ 197 73‘
|STATE RECORDS] RSecre of State/Designee p
comITTEE | BRI Apprived [ ] Disapproved 1z-2i-72
: ttopmey General/Designee
Approved Disapprov W ]L&22.7




